PART I
GENERAL INFORMATION

Postgraduate Admission Procedures

How to Apply

Application form is available online. This is to be downloaded by the applicant and submitted after
completion to the Admissions Office, College of Postgraduate Studies, Babcock University. Relevant
documents should be attached.

No person shall be admitted unless his/her application has been approved by the Board of the College
of Postgraduate Studies (hereinafter referred to as the Board) on behalf of Senate and on the
recommendation of the appropriate School Postgraduate committee (hereinafter called School
committee)

Every applicant should furnish with the application evidence in the form of a certified academic
transcript of his previous university work and letter(s) of reference from his previous university teachers
that he is qualified to undertake advanced study and research, and that he has satisfactory knowledge of
the language required for such study.

The school or department may require, subject to approval by the Board, additional conditions for
admission, e.g. interview

APPLICATION FORM SHOULD BE COMPLETED AND RETURNED BY HAND OR
COURIER SERVICES WITH THE PHOTOCOPIES OF THE FOLLOWING DOCUMENTS:

1. Bachelor’s Degree Certificate
2. Master’s Degree Certificate for candidates proposing to pursue PhD

3. Notification of Results of Bachelor’s Degree Examinations for B. U. graduates proposing to pursue
Masters and PhD Degrees

4. NYSC Discharge/Exemption Certificate for Nigerian Candidates

5. Marriage Certificate or Evidence of Change of Name(s) where applicable

6. Three recent passport-sized photographs

7. Any other certificate or document(s) relevant to the mode of application

Arrangement should be made with your institution to forward your academic transcript to reach the
following address before the closing date:

THE SECRETARY,

COLLEGE OF POSTGRADUATE STUDIES,
BABCOCK UNIVERSITY

P.M.B. 21244, IKEJA, LAGOS

Eligibility

A general requirement for admission is a Bachelor’s degree in Arts, Philosophy or Science or an
acceptable equivalent from an approved Institution of higher learning. An academic standing of a
minimum of second class lower division is required for admission to Masters Degrees programme and
an M.Phil. or Masters degree with Thesis in appropriate field and at least 60% or 4.00 CGPA on a 5.00
point scale in the Masters coursework is required for admission to Doctorate degree.

Admissions and Registration

A student is not officially registered for classes until the entire registration procedure is completed each
semester. A request for deferred admission must be made in writing within three months of admission
and approved by Senate on the recommendation of the College of Postgraduate Studies Board.
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Types of Admission

Summer Semester Module May 1- July 30 every year
Regular Session Module September — December; January-April every year
Elongated Semester Module Every Sunday for 22-24 weeks beginning July or

January every year

N/B:
Regular Semester modality. The regular modality of graduate program delivery at Babcock
University is provided during the period of the regular semester, as published in the
corresponding University publications. This semester consists of a total of 15 weeks of
instruction, plus an additional week for final examinations and/or other culminating course
activities. The regular modality is open to all graduate students.

Elongated (extended) Semester modality. The regular semester consists of 16 weeks, the
elongated modality consists of 24 weeks, with all required contact hours taking place on
Sunday. Students are expected to complete all non-contact course requirements (readings,
research, project preparation, etc., in the amount of a minimum of 3 hours for every contact
hour in lecture courses, and 5 hours for every contact hour in seminar courses) during the
remainder of the week. Given the full-time work status, the maximum number of credits that
may be enrolled in an elongated semester is 70 percent of the regular semester credits. The
reason for 70 percent, rather than 50 percent, which would typically be Elongated Module status
of a Regular Module load, is that this takes into account the extended semester and the number
of hours of class contact hours involved.

Tuition Fee PG Courses
Obtainable at the Bursary subject to periodic review.

Enrolment and Residency Requirement

Elongated Module academic enrolment is available at professional Masters and Doctoral levels for
those with genuine reasons for doing so. A graduate student is expected to enrol for each regular
academic semester (unless an official leave of absence has been granted by the Postgraduate Board)
until all requirements for an advanced degree has been completed.

Academic Supervision

Graduate work (especially PhD) is supervised by a committee of at least three supervisors. One of them
will be the lead supervisor who takes full responsibility for fulfilling BU goal for effective and timely
supervision.

Academic Disqualification

A student may be disqualified by Senate as a result of any of the following:

- Non-registration for two or more consecutive semesters

- Unsatisfactory academic achievement

- A weighted semester coursework average grade less than C (50%) for two consecutive semesters

- Failure (grade less than 45%) in more than two courses in any semester

- Failure in any repeated course.

- Exceeding the official duration or approved extended duration of study

- Concurrent enrolment for more than one postgraduate programme in the university

- Every student is expected to register for one semester at a time. No student is allowed to register for
two semesters at the same time.

GRADING SYSTEM
80— 100A 5
60-79 B 4
50-59C 3
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45-49D 2

40-44 E 1
0-39 F 0
MASTERS PROGRAMME PERCENTILES GUIDELINES
Attendance - 5%
Quizzes -10%
Assignments - 10%
Mid-Semester Examinations -15%
Final Examination - 60%
Total -100%

PhD PERCENTILES GUIDELINES

Rationale: The PhD is designed to make graduands authorities in the various disciplines they belong.
As such, Babcock University believes the mode of assessment is dual. The first component which is 50
percent of the total marks for the semester is based on students (individually or in groups) presentation
of assigned topics or term papers which are graded as follows:

a) Language of paper - 5%
b) Methodology adopted -5%
c) Content/Relevance of paper -10%
d) Oral Presentation -10%
e) Corrected version of paper - 10%
f) Active Participation in Others’ work - 10%
Total 50%

The second component as well attracts 50 percent of the total marks. It is based on attendance, written
quizzes, mid-semester and final examination broken down as follows:

a) Attendance -5%
b) Quizzes -5%
¢) Mid-Semester —10%
d) Final Examination —30%
50%
GRIEVANCE PROCEDURE

Students who believe that their academic rights have been infringed upon or that they have
been unjustly treated with respect to their academic programme are entitled to a fair and
impartial consideration of their cases. They should do the following to effect a solution:

Present their case to the lecturer(s) concerned

If necessary, discuss the problem with the Head of Department

If agreement is not reached at this level, submit the matter to the Dean of School

Finally, ask for review of the case by the Grievance Committee, chaired by the Deputy
Vice-Chancellor or his designee and including three other academic staff members and two
students selected by the Academic Standards Sub-Committee of Senate.

5. A fee is charged for remarking of scripts. If a student’s grievance is upheld after an external
examiner has remarked the script, the grade would be credited to the student. The lecturer will
be given a letter of reprimand and will be asked to refund the fees to the student. If the student’s
grievance is not sustained, the student will be given a letter of reprimand and the original grade
retained.

=

Both the student and the lecturer involved in the case are entitled to appear before the
committee or to present a written statement of the case. The decision of the committee shall
be presented in writing to the individuals involved within three days of the committee meeting
unless a later time is agreed upon by both parties. The decision of the committee is binding
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and will be implemented by the lecturer involved or the Deputy Vice-Chancellor. Legal
representative is not allowed before University committees

STUDENTS WITH DISABILITY
“Babcock University seeks to provide a conducive environment for optimal living and
learning experience. While the university is working towards facilities that accommodate
persons with disabilities, provisions will be made for students with disabilities under the
following conditions. Students with disabilities are to:
a. Report to Student Support Services for assessment, and obtain a clearance/recommendation at
the commencement of the semester or as soon as disabling incidence occurs
b. Show the clearance/recommendations to relevant university officials at the commencement of
the semester or as soon as disabling incidence occurs
¢. Maintain ongoing contact with Student Support Services”
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PART II
POSTGRADUATE REGULATIONS

A. POSTGRADUATE DIPLOMA

Article 1: How to Apply
Check admission procedure on the general regulation section

Article 2: Eligibility

1) An applicant for admission to a postgraduate diploma shall be:
(a) a graduate of Babcock University; or
(b) a graduate of any other University or Institution approved by the Senate
(i1) In case where Regulation 2 (i) above has been breached, any admission purported to have

been offered shall be cancelled.

(i)  Notwithstanding Regulation 2 (i) above, a School may require an applicant,
a) toundergo a test as may be prescribed by the University department(s) concerned with his
proposed work and or
b) to take such other prerequisite or concurrent course(s) and pass such examination(s) as
shall be prescribed

(iv) The results of such test and examinations taken under Regulation 2 (iii) shall be approved by
the Board.

Article 3: Programme of Studies
(i) The programme of studies for each diploma course shall be as approved by Senate on the
recommendation of the Board.

(i) Candidates may be required to undergo a minimum period of professional attachment or internship
during the course as shall be approved by Senate on the recommendation of the Board.

Article 4: Period of Study
(1) No diploma programme shall be less than two semesters in duration

(i) In cases where Extended Module or long vacation diploma programmes have been approved by
Senate, such diploma programmes shall not be less than four long vacations.

Article 5: Schemes of Examination

i) Examinations shall be taken at the periods approved by Senate shall be by means of written papers
which shall not be less than 2 hours in duration.

ii) No candidate shall be permitted to sit for the prescribed examination(s) unless such a candidate
shall have:
a) appropriately registered for the course(s) leading to the examinations;
b) satisfied the minimum attendance of 70% required for courses; and
c) satisfactorily completed all other approved University, School or Departmental requirements

for the programme of studies.

iii) In courses where project report(s), practical or term paper(s) are required, grades obtained by each
candidate shall form part of his total grade in the course. The final grade in the course however
shall be based on the particular weighting before the written examination and coursework
assessment applicable to the particular School.

iv) Required Project reports or dissertations shall be graded in the same manner as applied to written
coursework examinations.

Article 6: Board of Examiners
i) For each Postgraduate Diploma there shall be a Board of Examiners consisting of the Head of
Department who shall be Chairman and Chief Examiner and the examiner(s) for each course.
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